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DIRECT/DEPARTMENTAL RECRUITMENT FOR THE POST OF HC(RO) & HC(RM) IN BSF
-UP-2022 ; ASSIGNMENT OF RESPONSIBILITY TO NODAL OFFICERs

COMN SET

Officers as mentioned against each recruiimsnt centre in the Appendix-"A" to this =ar
arc hergby nominated as Noaal Offizer for entire recruitment procdss forthe nost of HCO(ROY &

rC(RMY in the BSF Comn Set-up-2022,

z The nominated Nodal Officers shall ensure and supervise smooth exacution of
lolicwing tasks pertaining to the subject recruitment:-

P

& Ensure limaly detailment of board of officers for recruitment stricily as pe:
composition mandsied i the SOP on the sublact. I

Hiring of adequate schools or provisions of in-house RSFE campus (as the cass nay
be] for accormmodating the candidztes in the written tests timely issuance of admit
tards to eliCiDle candidates_and smooth conduct of examination.

o

.l

£nsure that no malpractice, of unfair means, is resoned to by the cundidatas as wel
a3 the invigilator staff etc. during the entire process of recruitment at ihe respactive

contre,

d. Ensure proper collection/depositing of question papers as weil as answer sheetrs

well in time with Recruitment Section, ICT Dtes, FFQ.,
"'-.,.__-___'_————‘!

& Ensure availability of sufficient number of ciometric rmachings ulong with aperators

3 The Nodal Officers should perzonally brie! all the Presiding Ohicers detailes for -
recrunment test Loards in zccordance with the instructtons issued by 1CT e arior 1
cemmenternent of ine exemination. Ay point which nezds clafficsion may na hrougnt 12 inu
ratte of tne ICT Dte for taking decision of the Comnpstent Authonty

A
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Above instructions should be strictly adhered to for smooth and fair condue 0j
:: "" Tt . ’ H i f Q ! Sa mf
Recruitment process. Scrutiny of online application will be carried out during Second phass ¢
VELT WIS S N

recruitment i.e. during documentation stage.
5 Standard guidelines for smooth conduct of OMR Based Written Test bging held on 20
Nov 2022 for the post of HC (RO) & HC(RM) in BSF Comn Set-up-2022 is attached as

Appx-“B”.
A7
- .-//
Encl . Appx-"A” & Appx-“B” (vf‘\. /4
' N
<//(/’ “ /s
J - q J NS,-”’../

(Sanjay Kumar Singh)
DIG (C-Estt)
ICT Dte, FHQ BSF

——

i The SDG (EC/WC)
i The ADG (ANO)

i.  Trg Dte, FHQ BSF
IG (HQ) FHQ

v DiG (HQ) FHQ

For favour of information please.
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Ce ntre Nan Name

Appendix-A”

#31/1, Kadusonnappanahﬁlll

Kannur Po, Hennur- -Bagalur Road,

‘Bangalor-562 149

i Locatjg T Contra | —r—m———
R n Contro | Officers detailed as Nodal
RS Y S Code |
) 7“-"\”—{0 BSF }\aqhmtr | Humama T 5 — O,”,i,c?r__um,___ |
—— P —_————t—— = AT —
3 | FrHQ BSF Pxﬁ;—b“‘““* el |- 02 _[5h'S C'Vadav. DiG(Come) :
f‘:‘*—‘—_‘_\_____ Jalandhar 03 Sh. Brijnath Pradhan, D](J(C()“qn-)wi
4 | Ftir HQ BSF Rajasthan ﬁ_‘“J = :
| cdhpur 04 Sh. Bhanwar Singh Rajpuro. ]
5 TR A _ DIG/PSO |
l. & BSF Gujarat Gandhi Nagar 05 Name of DIG as detailed by ‘
Ftr HQ BSF Gujarat [
6 = }
O |FwHQBSF South Bengal | Kolkata 05| 'Sh-Ajit Kumar Tete, DIGIPSG_ |
| [ |FrHQ BSF North Bengal | Kadamtala 07 | Sh. Sanjay Panth, DIG(Comn) |
| 8 L\ Fir HQ BSF Guwahati Guwahati 09 Sh. Ashutosh Sharma. Comdt |
( -i
l; 8 l| Ftr HQ BSF Tripura _ Agartala 12 Name of DIG as detailed by Fir |
% Il HQ BSF Tripura :
“ O | Fir HQ (Spi Ops) CG Bhilai (CG) 13 | Sh. Arvinder Singh, DIG/PSO
11 ‘ BICIT New Delhi New Delhi 115 Sh. Rajeev Sinha, DIG(Trg) !
| 12 ‘ CEDCO BSF Bangaliuru Sangaluru 16 .~ | Shik Muthu Krishnan, DEG{Adm}_?
l 13 'iCSWT BSF indore Indore 17~ | Sh. Bhaskar Singh Rawat, BIG |
1 1 (CI&TS) ]
14 l BSF Academy Tekanpur Tekanpur 18 Sh. Ajith Kumar P, DIG (CSMT) |
| . —
| 15 | TC&S BSF Hazaribagh Hazaribagh 19 Sh. Devi Saran Singh, DIG
! 16 | 85 Bn BSF Bhondsi Bhondsi 20 Name of DIG as detzailed by
o IG(HQ) FHQ. ) 7
.f'ju
[/ g
NS
f-—','."”/?
X 23
(Sanjay KL‘mar'%lngh}
DIG (C-Estt)
ICT Dte, FriQ BSFE
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(Gtandard Guidelines for conduct of OMR hased Written Test)
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GENERAL INSTRUCTIONS FOR PRESIDING OQFFICERS OF
MAIN BOARD & SUBSIDIARY BOA ROS
1) B_QEEA_O_E_V:’JEE.S_LD,?N,G_Q_P_E[QFJR_SJMJ_\!J‘J.-_Q_.f.SBD.f’zl
The presiding officer (main board) is personally responsible for. -

» Making arrangaments for orderly and disciplined conduct of examination
in a free, fair and amooth manner. ,

v

Security and safety of examination material.

Centras

» Proper receipt, dispatch of examination material to the Subsidiary

——

» Ensure that all officials concerned with the conduct of examination read
the instructions prior {0 commencemen[ of examination.

5 Ensure availabilit of sufficient_number of bioretric machines along with
cperators.

2) EXAMINATION ARRANGEMENTS

a) ONE DAY BEFORE THE CONDUCT OF EXAMINATION

i Seating Plan:

¥ Seating arrangements in examination halls to be strictly made in
four rows with 6 candidates in each row (total-zm(_lger
halls or drii_sneds, muitpie blocks of 24 candidales (€.¢
24x2=48) 10 be accommodated provided there is clear
distinction between iwo plocks of 24 candidates. (Please rafer 10

Any deviation from the above mentioned seating plan will be
deemad to ba a serious irregularity, which may resuft in
compiicalions aur:ngﬁmrmﬁﬁfmomets anag UMK
answer chests which_are packed in bundles _of 24 as each
packet of question bookiet hzasWdinpreseﬂc—eE"T”'e

v

candidates.

» Seating plan to be drawn for on_ejboth (as the case may be) the
sessions of the examination in aavance and a cody of the
drawn TP STaunyg plan o oe isplayed at a prominent place at
the main enrance of the examination hall and also oo Wisa
seating plan (Annexure-'A’) at sach ontry docor of
exarpmalion 1ooIn. ’

Papge 20O
&
'\* KU
DIRECTOR '
KOSHYS INSTITUTE OF MANGEMENT STUDIES

#31/1, Kadusonna

) PPanahalli

Kannur Po, Hennur-Bagalurh ;m'
Bangalor-562 149 o0


DELL
Director Digital Stamp


iv.

ficient space from left to right (horizontal way) o be ke
Sufficien spa : g in each row so0 thal the Cﬁ:f‘dl«’ja‘v\-ﬁ_
between two candidates in eac

[

not feel cramped for space and may not have any Change b
Ul © ad ) -l ,
consultation and copying from each other.

i ¢ ilation for each examinay,;,

Proper arrangement of light and ventilation on

SN > ens =8 i
hait/reom, drinking water, wash rooms etc. shall be ensured

Availability of officials and briefing:

Tha Presiding officer must ensure:-

That he has gone threugh all the SOP/policiestietters sen: oy

ICT Dte regarding conduct of the examination, especially with
the packing angd dispatch of the post examination maiefnial and

has acquainted himself with the instructions given.

A7

That the availability of subsidiary presiding officers, members,
invigilators and other staff is confirmed in advance and they

have bean detailed for the purpose.

\d

# That the board members to be detailed Cn examination duty arz
oriefed about the time schedule and details of the examinaticn,
their functions, duties and that they are instrictag to be present
for their duty at least two hours before the scheduled start of

examination.

That no person other than detailed staff/ board member/faculty
member of the cencerned school/ college s put on examination duty of
invigilator etc.

Provision for frisking and baggane area:

~ Candidates have (o be frisked thoroughly for mobile phones ang
any other electronic gadgets/accessorias,

/ It should pe ensured that female candidates are frisked only by
female slaff,

- B2gs of the candidates are not to be allowed to pe kept in the
exemination room/halls,
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© Vi Other arrangemeonts

- . i lv e big e Altendalcve
= Enswie that requisite material for examination like. -l.t.‘.n“ ‘
an e (
/ sheets and requisite forms etc have been 185080 70 -
subsidiary cenlres:
» All stationery atlicles or additional items as may be required |
. ire ants
to be kept ready in sufficient quantity to meet the requiremMer -
. 4 . ~ry lvaanst
Appropriale  banner/posters conveying caulionary Sod= 2.
. . all ¢ AN
cautions for candidates have to be displayed at ali promiier:

places of the venue.
Sy e 0 LS

> RAS to ensure availability of sufficient number of BIO-,’T.E‘:FK:'
niachines along with operators at the examination centre in
order 1§ ensure biometric vgrificatic all candidates well
before the commencement of examination

> All RAs as well as PO will ensure that, bio-metric identificatior
deviTe Should be UsSad at_enlrv _gate Of whuen exarminauo;
centre to obwviate imperscnaticn and bis-metnc data thus
captured should be preserved in the safe cuslody of concerned
RA for utilizing in subsequent Phases of recruitment process.

\_//I’;e strong rcom of quesiion papers should also be under_
= surveillance of 24 hours of CCTV.

-—

~ The entry and attendance of the candidaies in exammahor:

centres should be fingerprint based to ensure piesence U
genuine candidates not any imparsonaior.
e Sl e

> in the examination rooms, the CCTV cameras snoulc aiso Le
installed and the same shan Dc GNA=l SUDSTVIBION 07 oLyl
Representative.

b) OMNTHE DAY OF EXAMINATION

i The. examination will be held in two sessicns ¢ morng and

ﬂ—ning shifts.

i The morning cession will be from 0300-1100 Hrs and the evening
session will be frorm 1400-1600 Hrs. ==
iii. Tne PO (subsidiary boards) and board mampers/invigilators/siai etc

13

cnouio reach the venue ol least o HOUrs hatore (e comiiencenan,
of exarminalion and snould check whiether all the pre-examination
arrangements have been made and are in place.

e i el B EU )t b L g s L e i o T Bo s s T s L e ———— | g
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A

iv Presiding officer (zubsidiary boards) ‘\..’lmnlq“.fh’”‘? Ja ?ir.‘.a,] hrff‘;'rf“! *\L
ba ML“EM*M‘Ww&m.‘uﬁ.‘m\‘lw‘@fﬁdt:(-tw;‘?" 2008 ibiligy 4
brief them about the time scheduls of the examination,

v A 'NO RELATION CERTIFICATE’ in. the p;e{:';cui_b:aﬁ v’f‘Qrma.‘ |
annexure-'G' s necessarily to be provided 'by tu_e Y (Subsig,
boards}, board members/invigilators deployed for examination duty

. 3 RUENTY v » dld b Anidan -
\_‘/ The Presiding Officer of the subsidiary boards should be handza Ovgr
with:-

7 Copy of candidates appearing in their respective sub Centre,
- oy R T ‘_‘\
" Attendance sheet (as per annexure-‘D’). o
% Room wise distribution of question paper, OMR sheei
2. Question paper packet operning cerlificate,
\/

Vil Presiding officer of the subsidiary board should ensure that none of
officials/staff put on examinalion duty as invigilgior carey with their

eir_ mobile in the éxamination rooms, They are also not ailowed 1t

€ad newspaper or macazings nside examinWH as they
are _expecied (o log < Yigilant during the condiiet of the

vili.  Opening of packets containing the examination matarial:

e The sealed. packets containing carton/ooxas of question panrsr
bocklets/OMR sheets should ba opened in the exam haij cniy
80 minutes prior to commencement of the exam and in the
presence of members of the board whose signatures be
Obtained on the packet of each quesfion oaper.

* A certificate to be taken from the PO of subsidiary boarg stating

that the seals on packets were properly checkegd by him in ths

ol f et

ICSENCe OTNE membars of € Doard as per anney a7

—_—

*  On opening the acket, it should be verified ang ensured thai

the number of the quastion booklet packets and the o
sheets packats are same as indicated. -
——

—

]
RS

\

¢« In case, no candidate turns up for éxamination, the packei
containing the question papears sHoug Not be openad ang tha

SAME 15 18 be deposited with Tha Presiding officer of con

cernec
— “_s_?__‘
recruifment centre.,
e
X Etry of tha candgidatge:

° The candidaies may be aliowed to enter the venye enly 45
minutes betore the schediled start of the examination as 4
wolid faciiitate the task of insking etc and help in reguiating the
entry,

Page 5 of 14
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Admission of candidates in OMR based written gxamination
hali/ centre will be oermitted [,)Llf@l_y_()_l_]_p(()ﬂ'Ji‘i!ig of Admit Cards
issued by concernedTectuiting agency) The detaied Board
he_identity of candidate_with phot

of candidaies
dalee

)

Officers il verily 1 ograch
signalure and peirsonal identification marks elc.

IV oy - - v =
given_in \1‘15 apphcalion forms as avajlable, In case, I
T impersonation_occurs, such candidates shouid g

instance of
[Panice and FIR]be lodged with concernad Foice

1)\
iy

handed over to

Station.

& Femaie) should Le
thae exarninaiion
f any prohibico
digital diary

Proper frisking of candidates (both Male
cartied out before allowing them to entei inic
hall in order to rule out possession & uUse O
material or electronic gadgets viz. calculator,
cellular phone, bluetooth device, pager or any otiher electronic
gadgets. Female staff be deputed for frisking of female
candidates appearing for the examination.

Personal belongings, bags & mobile phones etc. o candid2tes
shouid be kept at an appropriate place, but not in the vicinity of
examination hall.
Ensure that all the candidates fill up their initial datails i e
O#MP/answear shesis legibly and correctly, well befors the actual

commencemant of screening test.

No candidate be zliowed to leave the exam hall/place dufing the

first half hour\of COMMEenGement Of EXaminauai. 7
N

o ~Candidates turning up late peyond 15. minuies of wne
cermmeancemant of axamination will not he aljowed o enter in

the examiration hall.

didates after the sched
ty prohibited and ihe entry
the examination has stads
Lecordingly, no_candidate shall be .ﬁi_tgggy_gz_g__t_gﬂgr_xjggwi.’;3,;;
exarnination_hall_after commencement ol exam (8920 and
1400_Hrsp and to lsave e craminationhall baiers
~herulng expiry of examingtion (1160 and 1890 1L

«
it
e

Late entry of the can

= locked once

e
(o]
o
)

Firs/ RAs to-ensure detailmeant of Vigilance Staff guring e
conduct-of written exarnination for proper Vi :
conducl The examination in fair and wransparent mannar,

TETa0e 10

il

\*&;\Nya ‘
DIRECTOR -

KOS'HYS INSTITUTE OF MANGEMENT STUDIES

311, Kadusonnappanahalji

Kannur Po, Hennur-Bagalur Rox
Bangalor-562 149 oad.


DELL
Director Digital Stamp


-

~p
[+

vt

& axamination voom/hall before the start ol

ers. seniof officials of BSF on -’!“/‘lng S5
'ais related to the supervision o
luding ain board of respec
the room/premises.

However, Nodal Offic .
duty etc. and olher ofilc;n .
conﬁuct of the examination |..1c
centre shall be allowed entry In

rt of the examination:

]

The Presiding officer of the sub-cenlre shouid ensure that theze
> Presiding © .
sre adequata invigilators per room/biock of 24,

He should ensure thai only the rnght candidate having .ad:nft
card downloaded from BSF recruitment portal appears in the

examination.

Presiding officer of the sub-ceatre should ensure that invigilatgrs
receive_the duly sealed packets containing ‘:JMR sheets, 30
minutes before commencement of the examinalomn.

-—

Invigilators should distribute the OMR sheets strictly in the
pattern as shown in the distribution matrix as at annexure
‘B’ atieast 30 minutes bafore the start of the examination so that
the candidates complete the entries in the OMR answer sheel.

Th2 escentizl details like namie, roll niummber, name of post
questicn booklet series code & number etc. filled/ shaded by the
candidates in OMR answer sheets should ce chacked by the
invigiiater properly. Once OMR answer sheais are found to be
comrectly filled by all the candidates, the quastion papar shail be
distributed tc the candidates. However, this task should be
completed well before the commancament of scheduled time of
written examination. This will avoid the rejection of OMR answer
sheet during the ccurse of scanning/svaiualion.

Invigilators have to caretully verify the identity of the candidates
by matching face s—sandidate_who has revorted for
exarnination, with the scanned phote and signatares  nf
candidales avaiiable in the admit card and nis original phoio 1D
such z2¢ driving license, college 1D, voter 1D PAN card
ADHAR elc. in case of any suspected imparsonation  the
mafier Is to be reported to the presiding officer of concearned
centre immediately alter taking necessary action. In case the
candidate is not able to produce an 1D proof, siuch candidates
should not ke allowed to sit for the examination.
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« Invigilators should ensure that only the bonafide candidate

appears in_the examination and the verification of the candidate
is carried out without any obstruction to the candidate.

signed by each properly. Le h

:/"’—\-
ft hand thumb impression of eac
candidale shall be taken op-the-att attendance sheel (o rule ¢

Attendance sheet provided at Anpexure—"D’ snould be filled and
Qui 1he
impersonation.

Receipt of packeat of question booklet and distribution of the QKR

Xi.

Y~
I

The Presiding officer of the sub-centre shouid ensure (nal
invigilators receive the duly sealed packets containing the
guestion booklets (each with 24 beoklets), 15 minutes before
the examination. =

The invigilators should check that &l! seals on the covers of the
question papers packels are intact.

__’____—_'_—-—_———\
The. sealed packets containing question booklels have to ce
ovened jUST. 5 minules beiore tre—siam ST AL

-halls/rooms (and not else) in_front of the candidates

The invigilators should distribute the guestion baoklats
in the pattern as shown in the distribuiion matrix

8ig,

done in the case of distribulion o7 UOMr sneelis
y case ol distnIDA o =

It may be categoerically announced and made ciear that fhe

individual seal of the question bogklet is to be cpezned by

candidate only at the scheduled lime of the stan of the
examination. )

o

¢) During the examination: _

&

s nust

During the entire conduct of examination, the invigilators
maintain strict vigil and should be alert. They may be beller
advised to not engage in talking amongst themselves or incuige
in any extraneous activity during the examinalion.

Posssssionfuse of mobile phones Gr  accessories,
hiuetcoth device or any other elestronic gadgst by ihe
ii debar a candidats

candidaie is strictly prohibited and shali ¢
from the sxamination.

m
e
@]
[
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d) POST Exa

[ aliti e.g. taking signature ang |,

-examination formalities ( . e apnd lgy

Any t):e .i:grﬂ:r;re%m” on report/OMR Asheet eltc.) shoyly b

?ai':(l:e-c?lqe early as possible. The il‘NIgflatqu.h‘?ve 1 ensurg

tswn"; the t“a\;ak‘of taking attendance Is over within 30 Minutes ..
"na v < i ~

starl of examination.

Defective question bonklets/OMR sheets |.f any, cant:‘:ef rTf)“*,rF::
as‘ far as possible with the same series fromn 11: ek.;.. ,n“‘,
candidate upto 10 minutes after comnwncemenl’o. the “/»f,'
Thereafter, it should not be allewed. No OMR/’&HSWE" ,f“‘.“,‘
should be allowed o be taken out of exam:nahop’ hall quring
exam hours uhder any crrcumstances hy 2 candidate o any
Lnauthorized person.

Invigilator himself/herself has to put his/her sigpatgres arn the
attendance sheet and OMR sheet, wherever required.

MINATION ARRANGEMENTS

As soon as the final pell indicating the end of examinaticn is
fung, the invigitators should collect the answer/OMR sh=ets
from each Present candidate in the order, in which they were
distributed 5o that they are arranged in the order.

The candidates may ba allowed to leave the examination roor;
only after proper accounting of the CMR answer sheets afier

Five minutes before the scheduled end of the examination, the
invigilsiors should announce to the Candidates io. finish thair
work in remaining five minutes and aisg to close the gate of the
room/hall.

Candidates are allowed to ke away the Question booxiet
and duplicate Copy of OMR shoot after the exam is ovor,

However, if any candidate lgkes away the origina) QMR sheet or
in case of missing OMR sheet (s) after the exam is OVl suck
incicent shal e reported vy the invigilator to the R, Subsidiary

board, Wwho zhall prepare o renort about i and jodge an FIR at
L*——_-w—\ﬁ__h_____

the concearpe olice Statien,
S~

The Board of Officers should collect all material ang without loss
of any further tirne, deposzit the game with the cantre

Afier the axam Is over, the venye (sub-centre) premises shoylg

-

he got cleared of all the candidates and other autsiders
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AR PRETER RIS TET:
" TP T N TG W T S A O T,
; " LTI

T

B

e

« Examination material should be packed, sealed and dispatched

properly

Unused guesiion bookle/OMR sheets are to be deposited back

16 Tha centre for futher disposaly

@

o The Presiding Officer of the Centre would be personally
of any unused queslion

held respongibla for__use
booklot/OMR_sheets allotted to the venue, where he 1%

conducting the examination.

PROCEDURE FOR BIC-METRIC

onation during recruitment modern bio-metric verificatior 07

ch state of recruitment. Bio-Metric data of candid
v, 1o avoid the case

To obviale impers
candidates be carried during ea
captured at various stages of recruitment. According!
y, computer hased bio-metric data in respect
recruitment is required 0 ce
persenatien durng

required to be
of impersonation and maintain transparenc
of 2l the candidates participating various stages of
captured to implement the said recruitment in right spirit and curb im

recruitment.

{Sanjay Kumar
DiG (C-Esu;
FHQ BSF, Naw Deini
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/ SEATING PLAN
y (To be displayed at the entrance of the exam roorm/hall)
/ Name of the Examination: __ e e
{ Paper/Session: (Forenoon/Afternoon)
L
i Room No___
%- Roll Roll N Roll Roll’ Tk
‘ Number . Number Number Number
: 1 7 13 19
E “Roll Roll Roll Rall g
' Number, Number Number Number
E 2 8 14 20 '
"Roll Roll Roll Roll _“'
- Number, Number Number, Number ,
g '3 9 15 21 !
{ | ; R
Roll Roll Roll | Roli
| Number, Number Number Numpber ’
5 4 10 |18 22 |
2 i _ 1
- | Roll Roll Roll Ro! ]
E | Number, | Number - | Number Number E
E 5 11 17 23 .
; Roll Roli Roll Roll 3
E Number Number Number Number
1 !
! 6 12 18 24 |
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DISTRIBUTION MATRIX

(for 24 Candidates {6x4})
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